
 

 

Seabridge Primary 

Behaviour Policy
Review date: September 2021

  

Seabridge Primary 
School 

Behaviour Policy
Review date: September 2021 

 

Seabridge Primary 

Behaviour Policy 



 

 

Behaviour Policy 

1. Aims 

At Seabridge we are very proud of our happy and safe school where we aim to 
ensure we serve our local community well by providing 
highest quality with a curriculum which is relevant and engaging. With our motto 
‘Working together to be the best we can’ we place a strong emphasis on ensuring 
every child is supported and challenged so that they can realise their full
potential and flourish within a caring, stimulating and purposeful atmosphere. 
Children lie at the heart of everything we do and every decision within the 
school is made by firstly considering what is in the best interest of our 
children. 

A clear school behaviour policy, consistently and fairly applied, underpins 
effective education. School staff, pupils and parents should all be clear of the 
high standards of behaviour expected of all pupils at all times. The behaviour 
policy should be supported and backed

At Seabridge we encourage good behaviour through a mixture of high 
expectations, clear policy and an ethos which fosters discipline and mutual 
respect between pupils, and between staff and pupils

This policy aims to: 

 Provide a consistent approach

 Define what we consider to be unacceptable behaviour, including bullying

 Outline how pupils are expected to behave

 Summarise the roles and responsibilities 
school community with regards to behaviour management

 Outline our system of 

 

2. Legislation and statutory requirements

This policy is based on advice from the Department for Education (DfE) on:

 Behaviour and discipline in schools

 Searching, screening and 

 The Equality Act 2010

 Use of reasonable force i

 Supporting pupils with medical conditions at school

e are very proud of our happy and safe school where we aim to 
ensure we serve our local community well by providing an education of the 
highest quality with a curriculum which is relevant and engaging. With our motto 
‘Working together to be the best we can’ we place a strong emphasis on ensuring 
every child is supported and challenged so that they can realise their full
potential and flourish within a caring, stimulating and purposeful atmosphere. 
Children lie at the heart of everything we do and every decision within the 
school is made by firstly considering what is in the best interest of our 

A clear school behaviour policy, consistently and fairly applied, underpins 
effective education. School staff, pupils and parents should all be clear of the 
high standards of behaviour expected of all pupils at all times. The behaviour 

ported and backed-up by senior staff and the head teacher.  

encourage good behaviour through a mixture of high 
expectations, clear policy and an ethos which fosters discipline and mutual 
respect between pupils, and between staff and pupils. 

consistent approach to behaviour management 

what we consider to be unacceptable behaviour, including bullying

how pupils are expected to behave 

roles and responsibilities of different people in 
school community with regards to behaviour management 

Outline our system of rewards and sanctions 

Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on:

Behaviour and discipline in schools 

Searching, screening and confiscation at school 

The Equality Act 2010 

Use of reasonable force in schools 

Supporting pupils with medical conditions at school  
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‘Working together to be the best we can’ we place a strong emphasis on ensuring 
every child is supported and challenged so that they can realise their full 
potential and flourish within a caring, stimulating and purposeful atmosphere. 
Children lie at the heart of everything we do and every decision within the 
school is made by firstly considering what is in the best interest of our 

A clear school behaviour policy, consistently and fairly applied, underpins 
effective education. School staff, pupils and parents should all be clear of the 
high standards of behaviour expected of all pupils at all times. The behaviour 

up by senior staff and the head teacher.   

encourage good behaviour through a mixture of high 
expectations, clear policy and an ethos which fosters discipline and mutual 

what we consider to be unacceptable behaviour, including bullying 

of different people in the 
 

This policy is based on advice from the Department for Education (DfE) on: 



 

 

Behaviour Policy 

It is also based on the special educational needs and disability (SEND) code of 
practice. 

 

3. Bullying 

Bullying is defined as the repetitive, intentional harming of one person or group 
by another person or group, where the relationship involves an imbal
power. 

Bullying is, therefore: 

 Deliberately hurtful

 Repeated, often over a period of time and

 Difficult to defend against

 

Details of our school’s approach to preventing and addressing bullying are set 
out in our anti-bullying policy.

 

4. Roles and Responsibilities

 

4.1 The Academy Council

The Academy Council (AC) is responsible for reviewing and approving the written 
statement of behaviour principles.

The AC will also review this behaviour policy in conjunction with the head of 
school and monitor the policy’s effectiveness, holding the head of school to 
account for its implementation.

 

4.2 The head of school 

The senior leadership team are responsible for reviewing this behaviour policy in 
conjunction with the AC, giving due consideration to the sch
behaviour principles. The head of school will also approve this policy.

The head of school will ensure that the school environment encourages positive 
behaviour and that staff deal effectively with poor behaviour, and will monitor 
how staff implement this policy to ensure rewards and sanctions are applied 
consistently. 

special educational needs and disability (SEND) code of 

is defined as the repetitive, intentional harming of one person or group 
by another person or group, where the relationship involves an imbal

Deliberately hurtful 

Repeated, often over a period of time and 

Difficult to defend against 

Details of our school’s approach to preventing and addressing bullying are set 
bullying policy.  

Responsibilities 

4.1 The Academy Council 

The Academy Council (AC) is responsible for reviewing and approving the written 
statement of behaviour principles. 

The AC will also review this behaviour policy in conjunction with the head of 
the policy’s effectiveness, holding the head of school to 

account for its implementation. 

 

The senior leadership team are responsible for reviewing this behaviour policy in 
conjunction with the AC, giving due consideration to the school’s statement of 
behaviour principles. The head of school will also approve this policy.

The head of school will ensure that the school environment encourages positive 
behaviour and that staff deal effectively with poor behaviour, and will monitor 

aff implement this policy to ensure rewards and sanctions are applied 

special educational needs and disability (SEND) code of 

is defined as the repetitive, intentional harming of one person or group 
by another person or group, where the relationship involves an imbalance of 

Details of our school’s approach to preventing and addressing bullying are set 

The Academy Council (AC) is responsible for reviewing and approving the written 

The AC will also review this behaviour policy in conjunction with the head of 
the policy’s effectiveness, holding the head of school to 

The senior leadership team are responsible for reviewing this behaviour policy in 
ool’s statement of 

behaviour principles. The head of school will also approve this policy. 

The head of school will ensure that the school environment encourages positive 
behaviour and that staff deal effectively with poor behaviour, and will monitor 

aff implement this policy to ensure rewards and sanctions are applied 



 

 

Behaviour Policy 

 

 

4.3 Staff 

Staff are responsible for:

 Implementing the behaviour policy consistently

 Modelling positive behaviour

 Providing a personalised approach to the specific behavio
particular pupils 

 Recording behaviour incidents

The senior leadership team will support staff in responding to behaviour 
incidents.  
 

4.4 Parents 

Parents are expected to: 

 Support their child in adhering to the behaviour policy

 Inform the school of any changes in circumstances that may affect their 
child’s behaviour 

 Discuss any behavioural concerns with the class teacher promptly

 

5. Rewards and Sanctions

Rewards 
 Verbal praise, stickers and messages home will be used to promote 

positive behaviour; 
 Golden Book for good pieces of work/exemplary Seabridge values;
 Star of the Week for Superstars assembly (Reception only 

introduced at the discretion of the year group teachers);
 Choice Time and Star of the Day will be introduced during 

term as part of the transition to KS1
Sanctions 

 In the first and second instance of poor behaviour a verbal warning will 
be given 

 If the poor behaviour continues, the child will be sent to sit on the 
thinking chair and the behaviour will be reco

Staff are responsible for: 

Implementing the behaviour policy consistently 

Modelling positive behaviour 

Providing a personalised approach to the specific behavioural needs of 

Recording behaviour incidents 

The senior leadership team will support staff in responding to behaviour 

 

Support their child in adhering to the behaviour policy 

school of any changes in circumstances that may affect their 

Discuss any behavioural concerns with the class teacher promptly

Rewards and Sanctions 

EY 

Verbal praise, stickers and messages home will be used to promote 
 

Golden Book for good pieces of work/exemplary Seabridge values;
Star of the Week for Superstars assembly (Reception only 
introduced at the discretion of the year group teachers); 
Choice Time and Star of the Day will be introduced during 
term as part of the transition to KS1 

In the first and second instance of poor behaviour a verbal warning will 

If the poor behaviour continues, the child will be sent to sit on the 
thinking chair and the behaviour will be recorded in the EY behaviour log

ural needs of 

The senior leadership team will support staff in responding to behaviour 

school of any changes in circumstances that may affect their 

Discuss any behavioural concerns with the class teacher promptly 

Verbal praise, stickers and messages home will be used to promote 

Golden Book for good pieces of work/exemplary Seabridge values; 
Star of the Week for Superstars assembly (Reception only – to be 

 
Choice Time and Star of the Day will be introduced during the summer 

In the first and second instance of poor behaviour a verbal warning will 

If the poor behaviour continues, the child will be sent to sit on the 
rded in the EY behaviour log 
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 If there is a continuation, the child will be sent to the buddy class 
(Nursery/Reception) and will be spoken to by the Early Years Leader. 
This will be recorded in the home school links diary

 In the case of extreme behaviour 
which is persistent despite interventions, the child will be sent straight 
to the Early Years Leader.

 If required, severe behaviour issues can be escalated to a senior member 
of staff or the Head of School without t
Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. 
Permanent exclusion would only happen in extreme circumstances, and 
decisions would be made using national guidance and in liaison with the 
Executive Headteacher and Academy Councillors.

 
 

Possible Rewards 
 ‘Star of the Day’ recorded on a sheet in the classroom;
 Choice Time; 
 Golden Book for outstanding pieces of work based on 

ability/exemplary Seabridge values with pupils’ names read out at the end of 
each half-term during assembly;

 Sharing good work with other teachers;
 Star of the Week for Superstars assembly;
 Reading reward cards to be used to motivate home readin

receive a signature/stamp for 3 reads at home. Every 10 signatures/stamps 
will earn a certificate;

 Co-operative team points (awarded in multiples of 5 and 10);
 Coloured team points 

be decided at the start of each half term);
 Special breaktime/lunch with member/members of SLT.
Possible Sanctions 
 Children sent to another class within KS1; 
 Loss of Choice Time minutes for low level disruptive/persistent behaviour 

(minutes to be taken off 
 Yellow dot for more serious behaviour where warnings have been given. This 

will result in an immediate loss of 3 Choice Time minutes;
 Red dot for repeated negative behaviour or for slightly more serious 

behaviour. This will result in an immedi
5 minutes of the next break time (this time will be spent in class);

If there is a continuation, the child will be sent to the buddy class 
(Nursery/Reception) and will be spoken to by the Early Years Leader. 
This will be recorded in the home school links diary 
In the case of extreme behaviour (e.g. aggressive behaviour) or behaviour 
which is persistent despite interventions, the child will be sent straight 
to the Early Years Leader. 
If required, severe behaviour issues can be escalated to a senior member 
of staff or the Head of School without the application of other sanctions. 
Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. 
Permanent exclusion would only happen in extreme circumstances, and 

d be made using national guidance and in liaison with the 
Executive Headteacher and Academy Councillors. 

KS1 

‘Star of the Day’ recorded on a sheet in the classroom; 

Golden Book for outstanding pieces of work based on individual 
ability/exemplary Seabridge values with pupils’ names read out at the end of 

term during assembly; 
Sharing good work with other teachers; 
Star of the Week for Superstars assembly; 
Reading reward cards to be used to motivate home reading. Pupils will 
receive a signature/stamp for 3 reads at home. Every 10 signatures/stamps 
will earn a certificate; 

operative team points (awarded in multiples of 5 and 10);
Coloured team points - half-termly activity for the winning team (activity to 

decided at the start of each half term); 
Special breaktime/lunch with member/members of SLT. 

Children sent to another class within KS1;  
Loss of Choice Time minutes for low level disruptive/persistent behaviour 
(minutes to be taken off in 1s only); 
Yellow dot for more serious behaviour where warnings have been given. This 
will result in an immediate loss of 3 Choice Time minutes; 
Red dot for repeated negative behaviour or for slightly more serious 
behaviour. This will result in an immediate loss of 5 Choice Time minutes and 
5 minutes of the next break time (this time will be spent in class);

If there is a continuation, the child will be sent to the buddy class 
(Nursery/Reception) and will be spoken to by the Early Years Leader. 

(e.g. aggressive behaviour) or behaviour 
which is persistent despite interventions, the child will be sent straight 

If required, severe behaviour issues can be escalated to a senior member 
he application of other sanctions. 

Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. 
Permanent exclusion would only happen in extreme circumstances, and 

d be made using national guidance and in liaison with the 

individual 
ability/exemplary Seabridge values with pupils’ names read out at the end of 

g. Pupils will 
receive a signature/stamp for 3 reads at home. Every 10 signatures/stamps 

operative team points (awarded in multiples of 5 and 10); 
termly activity for the winning team (activity to 

Loss of Choice Time minutes for low level disruptive/persistent behaviour 

Yellow dot for more serious behaviour where warnings have been given. This 

Red dot for repeated negative behaviour or for slightly more serious 
ate loss of 5 Choice Time minutes and 

5 minutes of the next break time (this time will be spent in class); 
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 Loss of 10 or more Choice Time minutes in a week will result in a note in the 
HSL book for parents;

 Serious behaviour issues (e.g. fighting, kicking,
language) to be recorded in the school behaviour log and the child to attend 
detention on Friday of that week. Such behaviour should always be recorded 
in the child’s Home School Links book.

 If required, severe behaviour issues can be
staff or the Head of School without the application of other sanctions. 
Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. Permanent 
exclusion would only happen in extreme circumstances, and decisions would 
be made using national guidance and in liaison with the Executive 
Headteacher and Academy Councillors.

 

KS2 

Possible Rewards 
 Golden Book for outstanding pieces of work based on individ

ability/exemplary Seabridge values, with pupils’ names read out at the end 
of each half-term during assembly;

 Sharing good work with other teachers;
 Star of the Week for Superstars assembly;
 Co-operative team points (awarded in multiples of 5 and 10);
 Coloured team points, half

be decided at the start of each half term);
 Raffle tickets to be used for numbers of reads, winning teams and spellings. 

Years 3 and 4 will have a weekly draw, years 5 and 6 will 
draw; 

 ‘Golden Buzzer’ time to be awarded as a class reward for exceptional 
behaviour. Class teacher to make a whole school announcement to celebrate 
Golden Buzzer time. Reward will vary depending on class choice i.e. 15 
minutes of games, film and treats;

 Special breaktime/lunch with member/members of SLT.
Possible Sanctions 
 Verbal warning (first strike);
 Written warning with name on the whiteboard (second strike);
 Yellow/Red dot system to come into action after written warning as follows:

        Yellow dot* (third strike), recorded in diary. Child may be sent to buddy 
class for 10 minutes (year 3 and 5, year 4 and 6). 

Loss of 10 or more Choice Time minutes in a week will result in a note in the 
HSL book for parents; 
Serious behaviour issues (e.g. fighting, kicking, biting, unacceptable 
language) to be recorded in the school behaviour log and the child to attend 
detention on Friday of that week. Such behaviour should always be recorded 
in the child’s Home School Links book. 
If required, severe behaviour issues can be escalated to a senior member of 
staff or the Head of School without the application of other sanctions. 
Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. Permanent 

clusion would only happen in extreme circumstances, and decisions would 
be made using national guidance and in liaison with the Executive 
Headteacher and Academy Councillors. 

Golden Book for outstanding pieces of work based on individ
ability/exemplary Seabridge values, with pupils’ names read out at the end 

term during assembly; 
Sharing good work with other teachers; 
Star of the Week for Superstars assembly; 

operative team points (awarded in multiples of 5 and 10);
Coloured team points, half-termly activity for the winning team (activity to 
be decided at the start of each half term); 
Raffle tickets to be used for numbers of reads, winning teams and spellings. 
Years 3 and 4 will have a weekly draw, years 5 and 6 will have a half termly 

‘Golden Buzzer’ time to be awarded as a class reward for exceptional 
behaviour. Class teacher to make a whole school announcement to celebrate 
Golden Buzzer time. Reward will vary depending on class choice i.e. 15 

film and treats; 
Special breaktime/lunch with member/members of SLT. 

Verbal warning (first strike); 
Written warning with name on the whiteboard (second strike);
Yellow/Red dot system to come into action after written warning as follows:
Yellow dot* (third strike), recorded in diary. Child may be sent to buddy 

minutes (year 3 and 5, year 4 and 6).  

Loss of 10 or more Choice Time minutes in a week will result in a note in the 

biting, unacceptable 
language) to be recorded in the school behaviour log and the child to attend 
detention on Friday of that week. Such behaviour should always be recorded 

escalated to a senior member of 
staff or the Head of School without the application of other sanctions. 
Possible sanctions applied by senior leaders could include exclusion from 
class for an identified period of time and fixed term exclusion. Permanent 

clusion would only happen in extreme circumstances, and decisions would 
be made using national guidance and in liaison with the Executive 

Golden Book for outstanding pieces of work based on individual 
ability/exemplary Seabridge values, with pupils’ names read out at the end 

operative team points (awarded in multiples of 5 and 10); 
termly activity for the winning team (activity to 

Raffle tickets to be used for numbers of reads, winning teams and spellings. 
have a half termly 

‘Golden Buzzer’ time to be awarded as a class reward for exceptional 
behaviour. Class teacher to make a whole school announcement to celebrate 
Golden Buzzer time. Reward will vary depending on class choice i.e. 15 

Written warning with name on the whiteboard (second strike); 
Yellow/Red dot system to come into action after written warning as follows: 
Yellow dot* (third strike), recorded in diary. Child may be sent to buddy 
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        Red dot for more severe/continued poor behaviour,
loses 10 minutes of the next break (al
kept in classroom byclass teacher. If the red dot is issued in the afternoon, 
then the child misses the first playtime the following day. Yellow & red dots are 
recorded in HSL books with the reason and also recorded 
school e-system; 
 Other sanctions may be given at the discretion of the class teacher.
 Serious behaviour issues (e.g. fighting, kicking, biting, unacceptable 

language) to be recorded in the school behaviour log and the child to attend
detention on Friday of that week. Such behaviour should always be recorded 
in the child’s Home School Links book.
 
School Behaviour Log

 
To be used as per the Rewards and Sanctions guidance

 Serious behaviour issues (e.g. fighting, kicking,
language) to be recorded in the school behaviour log and the child to 
attend detention on Friday of that week. Serious behaviour should always 
be recorded in the child’s diary.

If required, severe behaviour issues can be escalated to 
staff or the Head of School without the application of other sanctions. Possible 
sanctions applied by senior leaders could include exclusion from class for an 
identified period of time and fixed term exclusion.

Permanent exclusion would 
would be made using national guidance and in liaison with the Executive 
Headteacher and Academy Councillors.
 
 
Other sanctions may be given at the discretion of the class teacher.

 
 
Our Seabridge behaviour principles
 

Every pupil understands they have the right to feel safe, valued and respected, 
and learn free from the disruption of others

All pupils, staff and visitors are free from any form of discrimination

Staff and volunteers set an excelle

Red dot for more severe/continued poor behaviour, recorded in diary. Child 
10 minutes of the next break (allowing time for a comfort break), to be 

kept in classroom byclass teacher. If the red dot is issued in the afternoon, 
then the child misses the first playtime the following day. Yellow & red dots are 
recorded in HSL books with the reason and also recorded in a shared log on the 

Other sanctions may be given at the discretion of the class teacher.
Serious behaviour issues (e.g. fighting, kicking, biting, unacceptable 
language) to be recorded in the school behaviour log and the child to attend
detention on Friday of that week. Such behaviour should always be recorded 
in the child’s Home School Links book. 

School Behaviour Log 

To be used as per the Rewards and Sanctions guidance (KS1 and KS2):
Serious behaviour issues (e.g. fighting, kicking, biting, unacceptable 
language) to be recorded in the school behaviour log and the child to 
attend detention on Friday of that week. Serious behaviour should always 
be recorded in the child’s diary. 

If required, severe behaviour issues can be escalated to a senior member of 
staff or the Head of School without the application of other sanctions. Possible 
sanctions applied by senior leaders could include exclusion from class for an 
identified period of time and fixed term exclusion. 

Permanent exclusion would only happen in extreme circumstances, and decisions 
would be made using national guidance and in liaison with the Executive 
Headteacher and Academy Councillors. 

Other sanctions may be given at the discretion of the class teacher.

behaviour principles 

Every pupil understands they have the right to feel safe, valued and respected, 
and learn free from the disruption of others. 

All pupils, staff and visitors are free from any form of discrimination

Staff and volunteers set an excellent example to pupils at all times

recorded in diary. Child 
lowing time for a comfort break), to be 

kept in classroom byclass teacher. If the red dot is issued in the afternoon, 
then the child misses the first playtime the following day. Yellow & red dots are 

in a shared log on the 

Other sanctions may be given at the discretion of the class teacher. 
Serious behaviour issues (e.g. fighting, kicking, biting, unacceptable 
language) to be recorded in the school behaviour log and the child to attend 
detention on Friday of that week. Such behaviour should always be recorded 

(KS1 and KS2):  
biting, unacceptable 

language) to be recorded in the school behaviour log and the child to 
attend detention on Friday of that week. Serious behaviour should always 

a senior member of 
staff or the Head of School without the application of other sanctions. Possible 
sanctions applied by senior leaders could include exclusion from class for an 

only happen in extreme circumstances, and decisions 
would be made using national guidance and in liaison with the Executive 

Other sanctions may be given at the discretion of the class teacher. 

Every pupil understands they have the right to feel safe, valued and respected, 

All pupils, staff and visitors are free from any form of discrimination. 

nt example to pupils at all times. 
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Rewards, sanctions and reasonable force are used consistently by staff, in line 
with the behaviour policy

The behaviour policy is understood by pupils and staff

The exclusions policy explains that exclusions will only b
and outlines the processes involved in permanent and fixed

Pupils are helped to take responsibility for their actions

Families are involved in behaviour incidents to foster good relationships 
between the school and pupils’ home life

 

The AC also emphasises that violence or threatening behaviour will not be 
tolerated in any circumstances.

 
 

 

Exclusions  
All exclusions will be made in line with Government Guidance and by following 
Shaw Education Trust Procedures. Schools will have due regard for the 
implications of the following when making these decisions: 
• DfE – Exclusion from maintained scho
 • DfE – Behaviour and Discipline in Schools; 
• The Disability and Discrimination Act; 
• Equality Act 2010;  
• Keeping Children Safe in Education; 
• Code of Practice for Special Educational Needs; 
• The Children’s Act (with particular reference to children in the Care of the 
Local Authority).  
 
The decision to exclude will be: 
• Lawful;  
• Rational;  
• Reasonable;  
• Fair;  
• Proportionate  
The Principal will exclude from school only on disciplinary grounds. It is unlawfu
to exclude on non-disciplinary grounds such as: 
• Academic attainment/ability;
• Actions of a parent/carer; 

Rewards, sanctions and reasonable force are used consistently by staff, in line 
with the behaviour policy. 

The behaviour policy is understood by pupils and staff. 

The exclusions policy explains that exclusions will only be used as a last resort, 
and outlines the processes involved in permanent and fixed-term exclusions

Pupils are helped to take responsibility for their actions. 

Families are involved in behaviour incidents to foster good relationships 
d pupils’ home life. 

also emphasises that violence or threatening behaviour will not be 
tolerated in any circumstances. 

All exclusions will be made in line with Government Guidance and by following 
Shaw Education Trust Procedures. Schools will have due regard for the 
implications of the following when making these decisions:  

Exclusion from maintained schools, academies and pupil referral units;
Behaviour and Discipline in Schools;  

• The Disability and Discrimination Act;  

• Keeping Children Safe in Education;  
• Code of Practice for Special Educational Needs;  

(with particular reference to children in the Care of the 

The decision to exclude will be:  

The Principal will exclude from school only on disciplinary grounds. It is unlawfu
disciplinary grounds such as:  

• Academic attainment/ability; 
• Actions of a parent/carer;  

Rewards, sanctions and reasonable force are used consistently by staff, in line 

e used as a last resort, 
term exclusions. 

Families are involved in behaviour incidents to foster good relationships 

also emphasises that violence or threatening behaviour will not be 

All exclusions will be made in line with Government Guidance and by following 
Shaw Education Trust Procedures. Schools will have due regard for the 

ols, academies and pupil referral units; 

(with particular reference to children in the Care of the 

The Principal will exclude from school only on disciplinary grounds. It is unlawful 
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• Failure of a pupil/parent/carer to meet specific conditions, such as, non
attendance at a reintegration meeting following an exclusion. 
 
A full and detailed investigation will be undertaken prior to a decision to 
exclude. A record of all written statements, including physical evidence, where 
appropriate will be retained for disclosure in the event that it is required. In 
deciding whether to exclude
resulting in poor behaviour. For example, bereavement, mental health issues, 
special educational needs or bullying. In accordance with the DfE Guidance, 
where a pupil is at risk of exclusion, the s
address the underlying causes of pupil behaviour.
 
Permanent exclusion  
Permanent exclusion is a sanction of last resort and will be used sparingly. Prior 
to a decision to permanently exclude a pupil, the Principal must seek advice and 
guidance from the Trust’s Leadership team. The decision to permanently 
exclude requires approval from th
to permanently exclude should only be taken: 
• ‘In response to a serious breach or persistent breaches of the school’s 
behaviour policy, and where allowing the pupil to remain in school would seriously 
harm the education or welfare of the pupil or others in school’. 
 
The following will immediately be informed about the decision: 
• Local Authority in which the child resides and Local Authority in which the 
school is located if different; Education for excluded pupi
• For fixed period exclusions o
suitable full-time education from
 • For permanent exclusions, Staffordshire County Council will arrange suitable 
full-time education from t
 
Procedures for excluding a pupil:
• The School will notify parents/carers immediately by telephone or face to 
face, if possible, of the decision to exclude. The decision will be communicated 
in writing without delay.  
 
The exclusion letter will note the following: 
• If exclusion is fixed or permanent; 
• If fixed period, duration of the exclusion; 
• Reasons for the exclusion; 
• Right to make representation to the Academy Council and how the pupil may be 
involved with this;  

• Failure of a pupil/parent/carer to meet specific conditions, such as, non
attendance at a reintegration meeting following an exclusion.  

nd detailed investigation will be undertaken prior to a decision to 
exclude. A record of all written statements, including physical evidence, where 
appropriate will be retained for disclosure in the event that it is required. In 
deciding whether to exclude, the Principal will consider contributing factors 
resulting in poor behaviour. For example, bereavement, mental health issues, 
special educational needs or bullying. In accordance with the DfE Guidance, 

l is at risk of exclusion, the school will explore early intervention to 
address the underlying causes of pupil behaviour. 

clusion is a sanction of last resort and will be used sparingly. Prior 
to a decision to permanently exclude a pupil, the Principal must seek advice and 
guidance from the Trust’s Leadership team. The decision to permanently 
exclude requires approval from the Regional Director of the Trust. A decision 
to permanently exclude should only be taken:  
• ‘In response to a serious breach or persistent breaches of the school’s 
behaviour policy, and where allowing the pupil to remain in school would seriously 

education or welfare of the pupil or others in school’.  

The following will immediately be informed about the decision:  
• Local Authority in which the child resides and Local Authority in which the 
school is located if different; Education for excluded pupils  
• For fixed period exclusions of more than 5 school days, the school will arrange 

time education from the sixth day of the exclusion 
• For permanent exclusions, Staffordshire County Council will arrange suitable 

time education from the sixth day of the exclusion 

rocedures for excluding a pupil: 
• The School will notify parents/carers immediately by telephone or face to 
face, if possible, of the decision to exclude. The decision will be communicated 

 

sion letter will note the following:  
• If exclusion is fixed or permanent;  
• If fixed period, duration of the exclusion;  
• Reasons for the exclusion;  
• Right to make representation to the Academy Council and how the pupil may be 

• Failure of a pupil/parent/carer to meet specific conditions, such as, non-

nd detailed investigation will be undertaken prior to a decision to 
exclude. A record of all written statements, including physical evidence, where 
appropriate will be retained for disclosure in the event that it is required. In 

, the Principal will consider contributing factors 
resulting in poor behaviour. For example, bereavement, mental health issues, 
special educational needs or bullying. In accordance with the DfE Guidance, 

ll explore early intervention to 

clusion is a sanction of last resort and will be used sparingly. Prior 
to a decision to permanently exclude a pupil, the Principal must seek advice and 
guidance from the Trust’s Leadership team. The decision to permanently 

e Regional Director of the Trust. A decision 

• ‘In response to a serious breach or persistent breaches of the school’s 
behaviour policy, and where allowing the pupil to remain in school would seriously 

 

 
• Local Authority in which the child resides and Local Authority in which the 

chool will arrange 
 

• For permanent exclusions, Staffordshire County Council will arrange suitable 

• The School will notify parents/carers immediately by telephone or face to 
face, if possible, of the decision to exclude. The decision will be communicated 

• Right to make representation to the Academy Council and how the pupil may be 
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• Contact details for making representations to the Academy Council and where 
there is a legal requirement for the Local Governing Body to meet, that 
parents/carers have a right to attend the meeting, to be represented at the 
meeting and to bring a friend; 
• Arrangements made by the school for the pupil’s education for first 5 days of 
the exclusion including setting and marking of work with parents/carers having 
responsibility for ensuring work sent home is completed by pupil and returned to 
school;  
Where alternative provision is arranged, then information about this provision 
will be included in this letter or in a follow up correspondence but no later than 
48 hours before the start of the provision; 
Dates the excluded pupil must not be present in a public place d
hours. 
 
Academy Council The Local Governing Body will review the following exclusions 
for reinstatement within 15 school days of receiving notification of the 
exclusion:  
• Permanent exclusion;  
• Fixed period exclusion resulting in bringing the total number of fixed period 
exclusions to more than 15 school days in a term; 
• The exclusion will result in the pupil missing a public exam or national test. 
 
Where parental representations are received for a child w
more than 5 school days but less than 15 school days in a term, then the 
Academy Council will consider reinstatement within 50 school days, even though 
it may not affect the actual exclusion, as the child will already have served the 
exclusion. Where a decision to reinstate is made, the child’s records can be 
amended. Where parents/carers have a right to attend the meeting, 
arrangements will be made to ensure that at least 5 school days prior to the 
meeting, all the documents that the Pri
Council meeting are provided to all parties. The clerk will inform parents/carers, 
Principal and Local Authority of the outcome of the mee
Review Panel for permanent exclusions, where the Academy Council 
to reinstate the pupil, parents/carers will be advised of their right to request 
the independent review panel to review the decision. The letter from the clerk 
will note the following information: 
• Date by which the application for review must
receiving notification of the decision not to reinstate) 
• Where and to whom the application for a review including any written evidence 
must be submitted;  
• The application should set out the grounds upon which a review is ma

ct details for making representations to the Academy Council and where 
there is a legal requirement for the Local Governing Body to meet, that 
parents/carers have a right to attend the meeting, to be represented at the 
meeting and to bring a friend;  

ngements made by the school for the pupil’s education for first 5 days of 
the exclusion including setting and marking of work with parents/carers having 
responsibility for ensuring work sent home is completed by pupil and returned to 

ive provision is arranged, then information about this provision 
will be included in this letter or in a follow up correspondence but no later than 
48 hours before the start of the provision;  
Dates the excluded pupil must not be present in a public place during school 

Academy Council The Local Governing Body will review the following exclusions 
for reinstatement within 15 school days of receiving notification of the 

od exclusion resulting in bringing the total number of fixed period 
exclusions to more than 15 school days in a term;  
• The exclusion will result in the pupil missing a public exam or national test. 

Where parental representations are received for a child who is excluded for 
more than 5 school days but less than 15 school days in a term, then the 
Academy Council will consider reinstatement within 50 school days, even though 
it may not affect the actual exclusion, as the child will already have served the 

lusion. Where a decision to reinstate is made, the child’s records can be 
amended. Where parents/carers have a right to attend the meeting, 
arrangements will be made to ensure that at least 5 school days prior to the 
meeting, all the documents that the Principal will present at the Academy 
Council meeting are provided to all parties. The clerk will inform parents/carers, 
Principal and Local Authority of the outcome of the meeting. Independent 

or permanent exclusions, where the Academy Council 
to reinstate the pupil, parents/carers will be advised of their right to request 
the independent review panel to review the decision. The letter from the clerk 
will note the following information:  
• Date by which the application for review must be made (15 school days from 
receiving notification of the decision not to reinstate)  
• Where and to whom the application for a review including any written evidence 

• The application should set out the grounds upon which a review is ma

ct details for making representations to the Academy Council and where 
there is a legal requirement for the Local Governing Body to meet, that 
parents/carers have a right to attend the meeting, to be represented at the 

ngements made by the school for the pupil’s education for first 5 days of 
the exclusion including setting and marking of work with parents/carers having 
responsibility for ensuring work sent home is completed by pupil and returned to 

ive provision is arranged, then information about this provision 
will be included in this letter or in a follow up correspondence but no later than 

uring school 

Academy Council The Local Governing Body will review the following exclusions 
for reinstatement within 15 school days of receiving notification of the 

od exclusion resulting in bringing the total number of fixed period 

• The exclusion will result in the pupil missing a public exam or national test.  

ho is excluded for 
more than 5 school days but less than 15 school days in a term, then the 
Academy Council will consider reinstatement within 50 school days, even though 
it may not affect the actual exclusion, as the child will already have served the 

lusion. Where a decision to reinstate is made, the child’s records can be 
amended. Where parents/carers have a right to attend the meeting, 
arrangements will be made to ensure that at least 5 school days prior to the 

ncipal will present at the Academy 
Council meeting are provided to all parties. The clerk will inform parents/carers, 

ting. Independent 
or permanent exclusions, where the Academy Council decides not 

to reinstate the pupil, parents/carers will be advised of their right to request 
the independent review panel to review the decision. The letter from the clerk 

be made (15 school days from 

• Where and to whom the application for a review including any written evidence 

• The application should set out the grounds upon which a review is made and 
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that, where appropriate, this should include a reference to how a pupil’s SEN 
are considered relevant to the exclusion; 
• That regardless of whether the excluded pupil has recognised SEN, 
parent/carers have a right to request the attendance of an SE
advise the independent review panel; 
The meeting will take place within 15 school days of receipt of an applicat
requesting a review. All parties will receive 5 school days’ notice of the hearing 
and be sent all the necessary documents. 
The independent review panel members will comprise of the following: 
• Lay member to chair the panel; 
• Current or former school
• Principal.  
The role of the independent review panel is to review the Academy Council’s 
decision not to reinstate a permanently excluded pupil. In reviewing the 
decision, the panel will consider the interests and circumstances of the 
excluded pupil, including the circumstances of the exclusion, and have regard to 
the interests of others at the school. The independent review panel can decide 
the following:  
• Uphold the exclusion;  
• Recommend that the Academy Council reconsiders the decision;
• Quash the decision and direct that the Academy Council considers the 
exclusion again. The clerk will immediately notify the decision of the panel to 
the local authority, parents/carers and the Academy Council.

 

 

 

 

 

that, where appropriate, this should include a reference to how a pupil’s SEN 
are considered relevant to the exclusion;  
• That regardless of whether the excluded pupil has recognised SEN, 
parent/carers have a right to request the attendance of an SEN expert to 
advise the independent review panel;  
The meeting will take place within 15 school days of receipt of an applicat
requesting a review. All parties will receive 5 school days’ notice of the hearing 
and be sent all the necessary documents.  
The independent review panel members will comprise of the following: 
• Lay member to chair the panel;  
• Current or former school governors; 

The role of the independent review panel is to review the Academy Council’s 
decision not to reinstate a permanently excluded pupil. In reviewing the 
decision, the panel will consider the interests and circumstances of the 

ded pupil, including the circumstances of the exclusion, and have regard to 
the interests of others at the school. The independent review panel can decide 

• Recommend that the Academy Council reconsiders the decision;
• Quash the decision and direct that the Academy Council considers the 
exclusion again. The clerk will immediately notify the decision of the panel to 
the local authority, parents/carers and the Academy Council. 

 

that, where appropriate, this should include a reference to how a pupil’s SEN 

• That regardless of whether the excluded pupil has recognised SEN, 
N expert to 

The meeting will take place within 15 school days of receipt of an application 
requesting a review. All parties will receive 5 school days’ notice of the hearing 

The independent review panel members will comprise of the following:  

The role of the independent review panel is to review the Academy Council’s 
decision not to reinstate a permanently excluded pupil. In reviewing the 
decision, the panel will consider the interests and circumstances of the 

ded pupil, including the circumstances of the exclusion, and have regard to 
the interests of others at the school. The independent review panel can decide 

• Recommend that the Academy Council reconsiders the decision; or 
• Quash the decision and direct that the Academy Council considers the 
exclusion again. The clerk will immediately notify the decision of the panel to 
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